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Domestic Abuse Counselling
Full Application
Word Version

The Henry Smith Foundation only accepts applications via an online portal. The links are on our webpage. This template is a downloadable Word version to help you prepare your application. You can not submit this version. 
The application is divided into the following sections: 

Welcome	2
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Using this form	2
Work together and offline	2
The Organisation	3
About the organisation applying	3
About your finances	3
The Funding Request	3
Your funding request	3
Safeguarding	4
The Budget	5
Budget	5
Other and Submit	5
Other questions	5
Data protection	6



[bookmark: _Toc227951576]Welcome

[bookmark: _Toc227951577]Before you begin 
· We expect this form will take you between 20 to 25 hours to complete.
· Read the guidelines on the specific fund page on our website.
· You can find frequently asked questions for this fund on our website.
· You can change the owner and add users by clicking "Manage Applicants" in the top-right corner.  You can find a step-by-step guidance here. Once submitted, if you want to change contact for this grant contact us.
· You can find guidance about using AI on our website.
· The deadline for submission is 5pm on Friday 18 December 2026.
[bookmark: _Toc227951578]Using this form
· You click ‘Next’ at the bottom of each page or use the tabs above to move between sections.
· Questions marked with a '*' are mandatory.
· You can resize text boxes by dragging the corner if you want more space.
· The form auto-saves as you go. You can come back and finish it later.
· There is no need to send any extra documents. We assess applications based on the information you give us here. 
· Don’t include diagrams or tables. These won’t be saved when you submit the form.
· Avoid using real names or identifiable personal details (except for the main contact). This includes when you are answering questions concerning lived experience. Ensure you do not provide information that could be used to identify individuals and their lived experience. We do not need to, or want to, collect information about individuals and their lived experience.  We ask that you avoid using names, job titles or other references to individuals or groups of people that would make it possible to identify them, or enable speculation about their background and life experiences. 
[bookmark: _Toc224821950][bookmark: _Toc227951579]Work together and offline
· You can add your colleagues to work together by clicking "Manage Applicants" in the top-right corner. You can find step-by-step guidance here. 
· Download a sample form from the fund page on our website to help you plan your answers offline.
[bookmark: _Toc227951580]The Organisation
What we are looking for in this section: a couple of details on your organisation and its finances.
[bookmark: _Toc227951581]About the organisation applying
Name of the organisation*
Pre-populated
1.1 Your website.* 
If you don’t have a website add a link to your social media.
1.2 For your whole organisation, tell us:
The number of Staff *
Full time equivalent

On average, how many people are receiving counselling from your organisation at any one time? *
Individuals

[bookmark: _Toc227951582]About your finances
1.3  Upload a completed Income projection form for your whole organisation. *
You can download the form on our website by clicking here. Please get in touch if you have any issues or queries with the form.
Click or drop files here to upload. Maximum file size: 29MB

[bookmark: _Toc227951583]The Funding Request
What we are looking for in this section: information about the incomes you seek to achieve, how you involve the people you support.
[bookmark: _Toc227951584]Your funding request
2.1 If funding is approved, when do you need this funding to start?*
DD/MM/YYY
2.2 What changes do you want to see for people accessing counselling and how do you track those changes?*
We want to understand the difference counselling makes in people's lives and how you measure that change. Tell us about the main outcomes you track for people accessing counselling, how you collect this information, and how you review progress over time. You might use a formal outcomes framework, something bespoke to your organisation, or another approach altogether — any method is fine. For examples of outcomes, refer to the fund guidelines.

Max 600 words.

2.3 How do you involve the people you support in the design and development of the organisation and its services? *
We would like to understand how the people you support help shape your organisation — not just your services, but also your wider strategy and decision-making. You might want to include examples.

Max 600 words.

2.4 How is trauma-informed practice embedded in your organisation and counselling service? *
Describe your approach in your own words and provide practical examples of how this is reflected in your work.

Max 600 words.

[bookmark: _Toc227951585]Safeguarding
2.5 Pick ALL the statements that show how your organisation handles safeguarding.*
Select one statement at a time.
Select from drop-down

- None of the below
- Our staff, volunteers and trustees get relevant training for their role
- We have a Safeguarding Policy
- We have a Designated Safeguarding Lead or equivalent
- Our board (or equivalent) regularly discuss safeguarding
- Relevant DBS/PVG/AccessNI checks are carried out as appropriate for staff, trustees and volunteers
- Our safeguarding practice includes an antiracism approach
2.6 Tell us more. We would like to learn more about how you embed safeguarding practices into your work.*
We’re interested in understanding how safeguarding is embedded in your everyday work and organisational culture—not just the policies you have in place. The steps and considerations your organisation takes to ensure the safety and wellbeing of everyone who comes into contact with it. Depending on the nature of your work, this may include conducting risk assessments and establishing safe, respectful ways of working—both within your team and in collaboration with others.

Max 300 words.

[bookmark: _Toc227951586]The Budget
What we are looking for in this section: Information on your organisation’s current financial situation.
[bookmark: _Toc227951587]Budget
3.1 Describe your current financial situation.*
We are looking for a narrative update as we will have the details in the income projection form. Your financial situation is not a barrier to funding, we simply wish to better understand your circumstances.

Max 300 words. 

[bookmark: _Toc227951588]Other and Submit
What we are looking for in this section: In this final tab, we will ask you to answer some optional questions. Before submitting, you will also be asked to agree to our data protection statement.
[bookmark: _Toc227951589]Other questions
4.1 How long has it taken you to complete this application form (to the nearest hour)?*

4.2 Do you have any feedback for us?
We’d like to know if you found our information about this fund helpful? Did the questions in this form make sense, and did you have any problems submitting it? Did you reach out to us before submitting this form? Was the application timeline appropriate? Your feedback helps us understand what’s working well and where we can do better. Any ideas on how we can make the process better for you are welcome!

If you would rather give the feedback anonymously you can click here to submit it through a Microsoft form.

Max 300 words.

[bookmark: _Toc227951590]Data protection 
4.3 Do you agree with the below statements?*
- I have read and agree to the Data Protection Statement
- I have received permission to share the personal information of all individuals named in this form
Select from drop-down

- Application / I agree
- Application / I do not agree

Henry Smith Foundation Data Protection Statement
We process all personal data sent to us to assess your application, manage or monitor grants awarded and for administration or research. This is in accordance with our privacy policy which can be viewed on our website.
Third party data
No personal data concerning third parties (other people) should be shared with the Henry Smith Foundation in emails or forms without their explicit knowledge and informed consent.
Avoid identifying any person with relevant lived experience in your application. Be aware that information such as job titles and other information could be used to identify individuals or groups of people with lived experience indirectly; ensure such indirect identification is not possible using the information you have provided.
Any additional excessive personal information will not be considered and immediately deleted. Do NOT include details of named or identifiable individuals apart from key contacts, for example, their job title, connection to your organisation, physical attributes or other descriptions, either in details of beneficiaries aided, case studies provided, or in any other information. Should you have particular reasons why such information should be provided to us, contact us before sending us the information.
Collaborating with other Grant Makers
We reserve the right to disclose non-personal information, regarding your application, activities and organisation, to other grant makers unless you expressly request otherwise. No personal data will be shared with other grant makers for this purpose.
Detection of fraud
We may share personal information to detect and prevent fraud and do not require your consent for this.
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